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Inbound Equipment Form 
 
 

Company Name: ________________________________    Cust#: ____________ 
 
 
Contact Person: ______________________ Phone#: ______________________ 
 
 
Shipped from (Company/Dell): ________________________________________ 
 
 
Order#: __________________________   Order Date: ____________________ 
 
 
Description of equipment: ___________________________________________ 
 
 
_____________________________________________________________________ 
 
 
Work to be performed: _______________________________________________ 
 
 
_____________________________________________________________________ 
 
 
Ship via UPS:   Ground   3rd day    2nd day   Overnight  Overnight A.M. 

  
Other carrier: ______________________________________________________ 
  
 
Insurance value: ___________________ Customs value: _________________ 
 
 
Equipment will be shipped to the address in our database. If you have 
moved recently or want the equipment shipped to a different address, 
please specify the address on a separate sheet of paper.  By signing 
below, you authorize SIMS, it’s employees and agents to perform the 
above mentioned work on your behalf. 
 
 
 
__________________________  _________________________  ______________ 
Signature                   Printed Name               Date 
 
 
For instructions on completing this form, please see technote# 070601 
on the SIMS Website @ http://notes.simsware.com?070601 


